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Office of the Schools Division Superintendent

DIVISION MEMORANDUM

Asst. Schoois Division S_uperintendent

Chief Education Sup_erv1sors -

Public Schools District Supervisors

Public Elementary and Secondary School Heads

School DRRM Coordinators

All Others Wed

M: LYNN G. MENDOZA, EdD -
RO OIC, Schools Division Supermtendentr_]

TO:

WANCE TO SCHOOL DISASTER
:  PROVISION OF ONE-TIME LOAD ALLO
SUBIECT RISK REDUCTION AND MANAGEMENT (DRRM) COORDINATORS

DATE: October 19, 2023

1. Please find attached Memorandum OUOPS No. 2023-04 frorp the Undersecretary
for Finance Annalyn M. Sevilla and Undersecretary for Operations Atty. Revsee A.
Escobedo dated July 25, 2023 re: Guidelines on the Utilization and Reporting of FY
2023 Disaster Preparedness and Response Program (DPRP) Funds, for information,
reference, and guidance of all concerned.

2.  Particular attention is invited to Paragraph 2.h regarding the payment of One-Time
load expenses for School Disaster Risk Reduction and Management Coordinators in the

nmniint nf
amount of One Thousand Pesos Only { Php 1,000.00) for one School Year.,

3. Relative to this, all SDRRM Coordinators are entitled to receive one-time load
allowance not more than Php 1,000.00, provided th

from GCash or other proof of purchase of load allowa
must be submitted together with a Certification fr
designated as SDRRM Coordinator.

4.  Further, only official receipt and other proof of purchase of load from September 13
2023 u til November 15, 2023 will be accepted. All reimbursements will be paid upon’
consolidation per District. Official receipts and other documents shall be submitted in
hard copy to Schools Division Office, School Governance and Operations Division (Attn:

Edgar H. Loto/Division DRRM Coordinator) on or before N ovember 15, 2023.
5. Immediate dissemination of this Memorandum is desired.
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ANNEY A IMPLEMENTING GUIDELINES ON THE USE CF THE FY 2023

SRV e s

GRAM FUNDS FOR
DISASTER PREPAREDNESS AND RESPONSE PRO
DISASTER RISK REDUCTION AND MANAGEMENT (DRRM} PROGRAMS,

PROJECTS, AND ACTIVITIES {PPAs)

The FY 2023 Disaster Preparedness and Response P’mgr 31T iE)Pf{P) ‘fund w
available 1o support the implementation of Disaster sk Rmucufwn ﬂ:d
Management (DRRMj priority Programs, Projects, and Acm tes {PPAs] of the
}lmg)‘w;‘ﬁenﬁn;g Uinits.

i The following activities are eligible for funding under this component of
ol ") far e
the FY 2023 DPRP:
a. C om‘”\? of Regional and Division DRRM Coordination Meetings;
. Monitoring and evaluation visits for DRRM PPAs: o
¢.  Capacity butlding on DRRM PPAs for skill-enhancement of DREM
Coordinators; ’ “ o
d. Development and distmbution of DRREM advocacy materials {e.g.,
video, print, radio, slevision); o
e Conduct of Nationwide Simultaneous Earthquake Drill ;\thiﬁ:};
- " } S e
hased on DepEd Order No. 53, s. 2022: Mandatory Unannounced
Earthguake and Fire Drills in School, and other tmilti-hazard drills
DepEd Order No. 33, s. 2021: School-Based  Disaster
Prepuredness und Response Measures for Tropical Cyclones,
- F Y e . - % g yf
Fiooding —and Other  Weather-Related — Disturbances  and
Catanuties);
. Monitoring and Submission of RADaR of School Disaster Risk
Reduction and Management Coordinators) and
Procurement of disaster preparedness and response-related PPAs

7

and Respon entions.
2. Omly the following expenses are allowed under this component of the FY
2023 DPRP:
a. Travel expenses necessary for conduct of DERM PPAs, such as
face-to-face workshops, capacity building training, monitoring
and evaluation. and school visits;
. Board ar

id fodging of participants and management team, use of
function rooms, and other equipment for face-to-face
subject to the guidelines as
8. 2018: Guidelines an the
(771!':? <37'3(7(‘i{~""“ (!f'r'/lw FOMREEY

oreaniz

activities,
stipulated in DepEd Order No. 02,
allocation of mnm for venue, meals,
accanunacdation ot ,:fﬁ{ il retivities
zexd and conducted by the Department of Echication [DenEd):
¢ Honorarlom of resource speakers based on the guidelines
mentioned in the Department of Bud
(DBM] through Circular No. 200?’-
Grant of Honararia (o Lecturer:
and Focilitarors,
d.  Pavment of suppiif”“

works ltOps frainings:

aS
get and Management
01 titled Guidelines on the
. Resource Persons, Coording tors,

and materials necessary for the conduct of

¢, Payment for the ;;mdm‘:tim';

and delivery of the DRRM advacacy
materials: «
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5.

{  Payment for the procurement and delivery of disaster

preparednessvrclated PPAs and Response Interventions;
Payment of registration fees for DRRM-related local train%n-g for
plantilla-DRRM Coordinators for Regional and Schools Division

Offices; ; B
h. Payment of One-time load expenses of the School Disaster Risk

Reduction and Management Coordinator in the amount of One
Thousand Pesos {Php 1,000.00) for one School Year; and
Renewal of radio licenses for hand-held and base radio

equipment.

The allocated funds shall not be allowed to be used for the following:
a. Payment of salaries and overtime of Job Orders, Casual and

Contract of Service (CoS) staff;
b. Purchase of equipment that may fall under Capital Outlay; and

¢, All other expenses which are not mentioned above.

Region and Schools Division Offices fund allocation for FY 2023 is
provided in Enclosure 2: Breakdown of FY 2023 Disaster Preparedness
and Response Program funds: Implementation of Disaster Risk Reduction

and Management (DRRM) Programs, Projects, and Activities.

The Regional and Division DRRM Coordinators shail furnish copies of
their approved Expenditure Matrix to the DRRMS using Enclosure 3.
FY 2023 Disaster Preparedness and Response Program-Expenditure
Matrix for Disaster Preparedness-related PPAs and Response
Interventions.

The Regional and Division DRRM Coordinators shall provide photo
documentation using Enclosure 4: FY 2023 Disaster Preparedness and
Response Program: Photo Documentation on the Conduct of Disaster
Preparedness-related PPAs, and Response Interventions.

;Q:Oglg;):ranl !a;g DiViSthtr‘l DRRM Coordinators shall submit the status of
ementation and fund utilization on a 1 i
: quarterly basis usin
ggsc;zz:ze Sérggaﬂeriyp:gt?dtus of the FY 2023 Disaster Preparedness andg
: ram  Funds on the Implementati - D
sport g ; ation of Disast
Preparedness-related PPAs and Response Interventions ! e

A

BILII éc;xg}g fz;ilsest be (;in;epared by the DRRM Coordinator, reviewed by the

Diget Ofli Sr',:haml agpijoyed by th<? Regional Director for the Regional

oo ools Division Superintendent for the Division Office. All
p orms/reports shall be submitted to the DRRMS .

the last week of every quarter. " o or before
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9. he report must be addressed to the Director IV of the DRRMS using the

email: drrmo@deped.gov.ph with the subject:

DPRP[PSF2023]

Region /Division | Report {(e.g., DPRP{PSF2023| Region 111 Report;

DPRP[PSF2023] Region 111 SDO Pampanga Report).

APPROVED:

V‘ /’ v

%

ANNALA A SEbTeR

Unde:kecret «v for Finance
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